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UNIVERSITY POLICE DETECTIVE 36 D 11.245 
 
 
Under general supervision, conduct investigations to include gathering, organizing and presenting evidence 
for prosecution of crimes against the University and its community. 
 
Supervise the department investigative function to ensure that procedures are completed in an efficient and 
professional manner by reviewing the investigative assignments of departmental personnel for accuracy and 
completeness of information/facts; submitting the completed reports to the Chief of Police; and, upon 
approval by the Chief of Police, close the case or submit it to the District Attorney. 
 
Investigate crimes occurring within the University's jurisdiction to provide the University Police Department 
with a means of effectively solving crime to include gathering evidence to determine if a crime was actually 
committed, revealing a suspect(s), organizing the evidence to determine the nature and extent of the crime, 
and analyzing the case for the probability of successful prosecution; use various techniques (e.g., 
photographs, fingerprints, interviews, surveillance, preservation of physical evidence, and teletype 
information) and within established laws regarding victim/suspect rights and the rules of evidence.  The 
investigation process may be subject to supervisory review for quality and completeness. 
 
Manage the investigative process at any major crime scene to ensure the proper supervision of police 
personnel, equipment and investigative procedures by supervising all police personnel activities and utilization 
of resources at the initial crime scene investigation and during any follow-up investigation to ensure the 
thorough preservation, documentation and collection of evidence; reviewing major case activities to assure 
adherence to laws, rules, policies and procedures; conducting various aspects of the investigation such as 
taking photographs, drawing diagrams, collecting latent fingerprints and trace evidence, conducting 
interviews; making daily verbal and/or written progress reports; coordinating and critiquing reports with 
other investigative personnel; and communicating with the District Attorney's office and any other 
organizations involved in the prosecution process. 
 
Review incident reports completed by police officers for completeness, to determine if a crime was actually 
committed, and for the crime's potential of being solved; review reports using departmental policies and 
procedures on report writing, the rules of evidence and the law. 
 
Function in a liaison capacity to represent the Department to the District Attorney's office and any other 
organization involved in the criminal prosecution process by reviewing all departmental submissions for 
criminal prosecution to ensure suitability in terms of clarity, legal satisfaction of crime elements, laws of 
arrest and rules of search and seizure; preparing all necessary forms to accompany reports submitted to the 
District Attorney's office; maintaining departmental records on all case submissions and dispositions to 
determine efficiency, identify potential problem areas and provide statistical data; formulating policies and 
procedures based on the coordination of departmental and District Attorney's needs; and communicating with 
various representatives of the District Attorney's office, the courts and other organizations for the exchange 
of information, feedback and building of rapport. 
 
Enforce all federal, State and county laws and University rules and regulations pertaining to University 
conduct code, traffic and parking to ensure a safe environment for the public by taking the appropriate law 
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enforcement action which may include issuing citations, arresting violators and submitting complaints and 
affidavits for warrants. 
 
Receive all department evidence to maintain security and chain of custody; tag evidence with case 
identification information; maintain a log on evidence which includes evidence coming and going to court, the 
crime lab, being returned to the owner, or being disposed of by order of the District Attorney's office; 
determine which evidence needs to go to the crime lab for analysis and provide for transportation of evidence 
to the lab; maintain the evidence locker according to departmental policies and procedures. 
 
Gather police intelligence information within the University's jurisdiction to facilitate effective crime 
prevention programs to include plotting and targeting areas where the crime rate is unusually high, 
conducting surveillance of the area, passing on the crime information and prevention procedures/suggestions 
to patrol supervisors and people working/living in the area. 
 
Organize and manage, as assigned, special events involving large crowds to ensure the safety of persons and 
property by arranging staffing and tactical deployment of police and security personnel; providing pre-event 
briefing and instruction to police and security personnel regarding any special requirements for a particular 
event; and monitoring activities and police action during the event. 
 
Perform related duties as assigned. 
 
****************************************************************************************** 
 
 MINIMUM QUALIFICATIONS 
 
SPECIAL NOTES AND REQUIREMENTS:    

 
* Pursuant to NRS 284.4066, all positions in this series have been identified as affecting public safety.  

Persons offered employment in this series must first submit to a pre-employment screening test for 
controlled substances. 

 * Applicants must meet current Peace Officer Standards & Training (P.O.S.T.) requirements as 
established in the Nevada Revised Statutes and Nevada Administrative Code. 

  * Applicants must possess a valid driver’s license at the time of appointment. 
 
EDUCATION AND EXPERIENCE:  Graduation from high school or equivalent education and three years of 
experience comparable to the journey level University Police Officer; OR an Associate of Arts degree from 
an accredited university or college in criminal justice or a closely related field and two years of experience 
comparable to the journey level University Police Officer which included taking incident reports, gathering 
evidence of a crime and performing routine investigations.  (See Special Notes and Requirements) 
 
ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Knowledge of:  investigative techniques and the rules of evidence as needed to perform criminal 
investigations; the appropriate use and care of equipment such as handguns, shotguns, baton, handcuffs, 
radios and teletypes as needed to perform the investigation assignments and execute and serve warrants; basic 
record keeping procedures to maintain case records.  Ability to:  communicate verbally and in writing as 
needed to investigate crimes, prepare clear and concise reports on investigations, conduct surveys, and obtain 
criminal complaints, arrest and search warrants; maintain records as needed to maintain the evidence locker 
log; maintain the integrity and confidentiality of criminal records. 
 
FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES  (typically acquired on the job): 
Knowledge of:  Nevada Revised Statutes, local county ordinances and University rules and regulations to 
correctly assess charges, formulate policies, initiate follow-up investigations, ensure proper investigative 
procedures are utilized and prepare for prosecution testimony; case law regarding laws of arrest and search 
and seizure to ensure proper case activities; general managerial principles to effectively plan, coordinate and 
control operations.  Ability to:  organize criminal investigations as needed to successfully develop a case for 
prosecution; develop crime prevention measures as needed to reduce crime in high risk areas; operate  
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MINIMUM QUALIFICATIONS (cont’d) 

 
FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES  (cont’d): 
photographic equipment and utilize standard crime scene equipment; work under general supervision with 
primarily unstructured assignments to achieve overall goals; organize and disseminate information in a clear 
manner, verbally and in writing; remain objective until all facts are known to clearly substantiate a finding; 
use other equipment such as computer terminal and surveillance equipment; review investigation reports to 
determine the soundness and accuracy of techniques employed; coordinate various resources in criminal 
investigations. 
 
This class specification is used for classification, recruitment and examination purposes.  It is not to be 
considered a substitute for work performance standards for positions assigned to this class.   
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